CareSlots

SETUP GUIDE

GOOD FOR
Meals when a family has a new baby, surgery, or a loss.

WHAT YOU GET
A calendar of dates where helpers pick a day to bring a meal and see the delivery details once they
sign up.

Steps

1. Sign In And Open Organize
Go to everyslot.org, sign in, and tap Organize. Check that the right group is picked at the top.

2. Pick The Sheet Type

Make a new sheet and choose CareSlots. Type a clear name, set the date, and add the place. It opens as
a Draft, so nobody sees it yet.

3. Fill In The Family Details
Add the delivery address, best time, family size, likes and allergies. Helpers only see the address after they
sign up.

4. Pick The Meal Days
Choose the dates that need a meal. Skip days when family or friends already have it covered.

5. Look It Over And Publish

Check every name and number, then tap Publish. Tap Copy Link and send it in your email or group text, or
print the QR code.

Tips
e Ask the family before sharing their address.

e Mention a cooler on the porch if the family may be resting.
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