
MealSlots
SETUP GUIDE

GOOD FOR
Community dinners and lunches where guests choose a meal and how many.

WHAT YOU GET
Days with meal choices, and a count of each meal so the kitchen knows exactly what to make.

Steps
1. Sign In And Open Organize

Go to everyslot.org, sign in, and tap Organize. Check that the right group is picked at the top.

2. Pick The Sheet Type
Make a new sheet and choose MealSlots. Type a clear name, set the date, and add the place. It opens as
a Draft, so nobody sees it yet.

3. Add The Days
Add each meal day.

4. Add The Meal Choices
Under each day, add the choices. Guests type how many of each they want.

5. Look It Over And Publish
Check every name and number, then tap Publish. Tap Copy Link and send it in your email or group text, or
print the QR code.

Tips
Add the price per plate if you collect money.

Close sign ups a few days early so the kitchen can shop.
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