RSVPSlots

SETUP GUIDE

GOOD FOR
Banquets, parties and fundraisers when you only need to know who is coming.

WHAT YOU GET
A simple yes, maybe or no reply with a head count. No slots to fill.

Steps

1. Sign In And Open Organize
Go to everyslot.org, sign in, and tap Organize. Check that the right group is picked at the top.

2. Pick The Sheet Type

Make a new sheet and choose RSVPS|ots. Type a clear name, set the date, and add the place. It opens as
a Draft, so nobody sees it yet.

3. Choose The Reply Words
Keep the usual words, or turn on Fundraiser words like Donation Only, or type your own.

4. Add A Payment Link
For a fundraiser, turn on the payment link and add a note like $10 suggested donation.

5. Look It Over And Publish

Check every name and number, then tap Publish. Tap Copy Link and send it in your email or group text, or
print the QR code.

Tips
e Set areply by date so you can give the caterer a count.

e Guests can reply without making an account.
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