VoteSlots

SETUP GUIDE

GOOD FOR
Finding the best meeting time, or asking the group a question.

WHAT YOU GET
A short poll where people mark yes, maybe or no for each time, or pick from your answers.

Steps

1. Sign In And Open Organize
Go to everyslot.org, sign in, and tap Organize. Check that the right group is picked at the top.

2. Pick The Sheet Type

Make a new sheet and choose VoteSlots. Type a clear name, set the date, and add the place. It opens as
a Draft, so nobody sees it yet.

3. Add The Choices
Add each time or answer as a choice. For a plain question, use QuestionSlots instead.

4. Share And Wait
Send the link and check back. The top choice is easy to see.

5. Look It Over And Publish
Check every name and number, then tap Publish. Tap Copy Link and send it in your email or group text, or
print the QR code.

Tips
e Set aclose date so the poll does not run forever.

e Once you choose, tell everyone the winning time.
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