WelcomeSliots

SETUP GUIDE

GOOD FOR
The weekly friendship pad in worship.

WHAT YOU GET

A pad that resets each week, so visitors and members can say they were here, with a report for the
office.

Steps

1. Sign In And Open Organize
Go to everyslot.org, sign in, and tap Organize. Check that the right group is picked at the top.

2. Pick The Sheet Type
Make a new sheet and choose WelcomesSl|ots. Type a clear name, set the date, and add the place. It
opens as a Draft, so nobody sees it yet.

3. Set Up The Pad
Choose which questions to show and the service times.

4. Print The Flyer
Tap Download WelcomesSiots flyer to print a QR code sign for the pews.

5. Look It Over And Publish
Check every name and number, then tap Publish. Tap Copy Link and send it in your email or group text, or
print the QR code.

Tips
e The pad resets on its own each week. You do not need to copy it.

e Check the attendance report on Monday morning.
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